BC MUSLIM SCHOOL

PARENTS & STUDENTS

HANDBOOK

2011-2012

12300 Blundell Road, Richmond, V6W 1B3
Phone: (604) 270-2511 Fax: (604) 270-2679
www.bcmuslimschool.ca




TABLE OF CONTENTS

OQur School
0 The School at .a..Gl.anc.e....iiiiiiiii.
0 Mi ssion Statement
U OUT ODjJ @Ct I VB S i e e e
i School MO T b 0 e
Board of Educati On .,
Par eAtvisery COUNCIl....... ..o e e
Cal @ N d Al i s
Admi SSi 0N POl T CY e
Admi ssion of Foreign Student ................
Fee Schedul e
School HO UT S i i e e 10
Supervision  ............. Y 1 0
Absence and Early Dismissal i 10
Extended Leave .iiiiiiiiiiiiiiiiiiiiieiiniinenee.. 10
Tardiness/ Late Arrival P I £
Early Dismissal Y
ChangeinDismi ssal Arrangement ..........coccoeviiiiiennnn.. 11
Drop-off and PICK-U P e ee e e e 11
Student Pl anner s .. 11
Homewor K POl I CVY e 12
Fi el d T P S i e e, 12
=] 010 2 1 S PR 24
Student Awar dsS i 13
Graduation Assemblies ..ooooiiiiiiiiiiiiiiiiiineen.. 13
BCMS Code of Conduct ...oociiiiiiiiiiiiiiiiiiiiineen. 13
Di sci pl i ne e, 14
Bus Rules and Regul ations .ccccceeeeceeeeeee... 15
Suspension of Bus Service ... 15
Uni form Policy .iiiiiiiiiiiiiiiiiiiiiiiiiiinnnnn.. 15
Student Sickness and I njuries..... . 16
Medi cal I nf ormati on . 17
Di spensation of Medi.Ci.n.e.ceiemiceiaaeenn... 17
Lunch and Snack . 17
Textbook and Equipment Policy ... 17
L D r AT Y e e, 18
|l ndoor .E. and Gym Use Policy .... 18
Visito 18
School S e 18
a
b

OCo~NOOR~ARDPRRPRWWW

r

re

Lost N A . 18
Val ua ST 19
ComplaintPr ocedur e i i, 19
Appeal Pr oC e s S e 10
Perso n a | I nformation Privacy Policy. 19
Services offered at the BCMS............... 19

P

S

Cl
nd
| e



OUR SCHOOL

The School at a Glance

The BC Muslim School was founded by the BC Muslim Association in 1983. Originally
established as a private co-educational Muslim Elementary School, the school has grown
to be one of the most highly regarded Muslim Schools in North America.

The BC Muslim School is an Independent School serving students from Kindergarten to
Grade 7. The purpose of the School is to provide a superior standard of education, to
foster academic achievement and cultivate an Islamic spirit in each student.

Through formal classroom instruction, regular homework, meaningful assignments,
complemented by a solid Islamic Studies program, the BC Muslim School offers a unique
environment . I't is the school’ s ai mcet
academically, physically, and spiritually. The BC Muslim School fulfils all the
requirements of the BC Ministry of Education.

Daily school life at the BC Muslim School includes Islamic Studies, Arabic as a second
language, and salaat in the Masjid, not to mention participation in various Islamic
competitions and other extra-curricular activities.

Our institution has a very solid academic track record. We have a very challenging
curriculum that is delivered diligently by a dedicated teaching staff. All our teachers are
certified by the Ministry of Education. We provide an exceptional atmosphere and an
excellent pupil to teacher ratio that allows our students to learn and excel in all courses.

Parents’ invol vement in the educati on
The school encourages and facilitates parental involvement and participation through PAC
(Parent Advisory Committee)

Mission Statement

The School provides the foundation based on Islam for life-long learning and prepares
students to assume their responsibilities as adults.

Our Objectives:

Strive for excellence in all areas of education;

o Help students develop the knowledge, skills and the attitude that are necessary for
leading positive and satisfying lives;
Encourage and help students prepare for life-long learning;

e Foster good conduct and etiquette based on Islamic principles. Strive for complete
integration of Islam across the curriculum;

e Provide a solid Islamic Studies program that nurtures balanced and progressive
minds.
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School Motto

APERSEVERANCE, EXCELLENCE, COMMI TMENT

On a daily basis, the BC Muslim School strives to instill these virtues in students. The
school expects from students a high standard of academic achievement, commitment, and
integrity combined with respect, self-discipline and conduct based on Islamic teachings.

Our direction in the future will continue to follow the School Motto to achieve
EXCELLENCE. Itis important to remember that the process of learning is as important as
the product of learning. How well we learn and our degree of perseverance and
commitment affect the result of learning.

At BC Muslim School, our programs follow the BC Education Ministry curriculum and all
learning outcomes . There is every opportunity for all students to express their individual
excellence in their own unique ways within the context of our system of values and to
receive a well-rounded education.

The School is prepared for new challenges and ready to employ new techniques of
teaching in today’ s r ap iand heyw prograns thag areratghe
forefront of educational thought and practice. We are committed to offering our students
the tools necessary to meet the challenges of the future.

BOARD OF EDUCATION

The B.C.M.S. Board of Education is an organization of 7 members drawn from our school
and larger Vancouver Muslim community. The members of this all-volunteer Board are
appointed by the B.C. Muslim Association Executive Committee. Like all School Boards,
the B.C.M.A. Board of Education is not directly responsible for dealing with the concerns
of individual parents. Rather, the School Board is a decision and policy making body
monitoring the Principal and the professional functioning of our school.

P AR E N TABWSORY COUNCIL (PAC)

The B. C. M. Bdvisory @ouneilnis & parents’ association formed under the
constitution and gains its mandate from the Board of Education. Once every two years, an
election is called jointly by the Board of Education and the current Chairman of the
Parent’
candidate or be elected to the PAC. The primary function of this parent body is that of
fund-raising and the co-ordination of special events throughout the school year.
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School Calendar

2010 -2011
Theme: Listening
Islamic Event: Battle of Uhud
September 13 First Day of School
Sept. 13 Kindergarten Orientation
Sept. 16 Fire Drill
Sept. 23 Meet the Teach3d®rg&8pMN)i ght (

Theme: Patience & Tolerance
Islamic Event: Preparation for Hajj

October 11 Public Holiday (School Closed)
Oct. 14 Earthqu ake Drill

Oct. 18 0621 Waste Reduction Week

Oct. 22 Pro-D Day (School Closed)
Oct. 28 Assembly @ 9:15 a.m.

Theme: Commitment
Islamic Event: Hajj

November 2 Fire Drill

Nov. 7 Daylight Saving

Nov. 11 Public Holiday (School Closed)
Nov. 16 Eid Ul-Adha (School Closed)
Nov. 17 In-School Eid Celebration

Theme: Planning
Islamic Event: Hajrah

December 2 Assembly @ 10:50 a.m.

Dec. 9 Report Cards Out & Term 2 Begins
Dec. 13 & 14 Parents phone in for P/T Interviews
Dec. 16 Immunization 0 Grade 6

P/T Interviews (1:30 9 6:00 pm)
Early Dismissal at 12:00 noon

Dec. 20 dJan. 3 Winter Break (School Closed)
Theme: Seeking Knowledge

January 4 School Reopens

Jan. 18 Earthquake Drill

Jan. 27 Assembly @ 10:50 a.m.

Theme: Thankfulness
Islamic Event: Birth of the Prophet

February Foundation Skills Assessment
Feb.7 611 Scholastic Book Fair
Feb. 14 Immunization 0 KG & Grade 6
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Feb. 16 Fire Drill

Theme: Role Model

March 3 Assembly @ 10:50 a.m.

Mar. 13 Daylight Saving

Mar. 18 Pro-D Day (School Closed)

Mar. 21 -25 Spring Break

Mar. 28 Fire Drill

Mar. 31 Report Cards Out & Term 3 Begins

Theme : Perseverance

|l sl amic Event: Battle of Mudt ah

April4 &5 Parents Phone -in for P/T Interviews

April 6 Earthquake Drill

April 7 P/T Interviews (1:30 0 6:00 pm)
Early Dismissal at 12:00 noon

Apr. 22 -25 Public Holiday (School Closed)

Apr. 28 Assembly @ 9:15 a.m.

Theme : Self Discipline

May 19 Volunteers Appreciation Week

May 23 Public Holiday (School Closed)

May 25 Sports Day (Tentative)

May 31 Assembly @ 9:15 a.m.

Theme : Strive
Islamic Event: Isra & Miraj

June 3 Science Fair

June 9 Immunization o Grade 6

June 2 1 Kindergarten Graduation @ 9:30 a.m.

June 21 Grade 7 Graduation @ 11:30 a.m.

June 22 Awar ds Ceremony (Grades1 06 6) @ 10:30 a.m.
June 30 Last Day of School
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ADMISSIONS POLICY

Applications for admission to the B.C. Muslim School are accepted year round. All
applicants are required to provide a completed application package and other required
documents at the time of registration. The following documents are requested:

A Registration form
A

Birth Certificate (if the child is born in Canada) or
Immigration paper/Citizen Card/Study/Work Permit, Refugee Status (if the child is born ddes
Canada)

Copy of Legal Canadian Status of Parents
B.C. Health Care Card
Most Recent School Report Card

Vaccination Record (Immunization)
BCProof ofResidencyDriver Licence, Tenancy Agreement

B> D >

The following additional criteria will be considered in assessing all applicants:

U Entry Assessment Results

U Interview with student and parents

U Parental and student commitment to the pursuit of academic and behavioural
excellence

U Valid legal status in Canada

U Siblings in attendance at the school

All prospective students will be tested for competence. Parents will be contacted regarding
the application outcome and assessment as soon as possible. If the student is accepted,
parents will be directed to discuss transport and financial arrangements with the
appropriate personnel. Priority is on a First Come First Serve Basi8Vhen arrangements
for fee payment and bus transport are completed, parents should confirm date of starting
school with the school administration.

Il n accordance wit h tubleetwitlingta attennd Kipdergartecmustt er i a,
have reached the age of 5 years by December 31 of the academic year in which the student
wishes to enrol. BCMS does not admit or promote any under age student

Any student admitted after the 2" reporting period may be asked to repeat the same grade
unl ess teachers are totally satisfied with
and/ or student’'s performance in standard tes

All new students will be given a provisional offer for 3 months. During this provisional
admission period, student academic and behaviour performance in the school will be
evaluated and observed by teachers. Parents may periodically be requested to attend
conferences pertaining to issues about student adjustment in the school.
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ADMISSION OF FOREIGN STUDENTS

BC Provincial Government Funding

BC provincial government provides annual grant funding directly to the school for each
qualifying student to assist with the cost of their education. Qualifying students are those
whose parent(s) or legal guardian are:

1) Permanent residents of British Columbia OR

2) Persons with a work or study permit of one year or longer.

3) In the case of students with student visas and under guardianship of a
Canadian citizen, court papers from Canada must be produced to get
Ministry funding. Any other form of documentation is not acceptable.

Non-qualifying Students are:

4) Students whose parent and legal guardians are not described in (1) (2)
& (3) above;

5) Other than allowable documented medical reasons, students who attend

school for less than 600 hours before May 15 (approximately 108 days at

BCMS including school closure due to inclement weather).

Non-qualifying students are not eligible for the full provincial funding. In such case,
BC Muslim School will hold parents responsible for compensating the school for the
total amount of grant loss. Please contact the office about the current government
grant as this amount can vary from year to year.

BC MUSLIM SCHOOL



FEE SCHEDLE

RE-REGISTRATION (Not Refundable)

+ Enrolment by February 28, 2011 No Cost

+ Enrolment after February 28, 2011 $ 50.00/family
NEW REGISTRATION (Not Refundable)

+ Registration/Assessment Fee bylarch 18, 2011 $ 100.00/student

+ Reqgistration/AssessmentFee after March 18, 2011 $ 125.00/student

ZAKAT APPLICATION
+ Form available at the office (dadline May 15, 201}

BOOKS & SUPPLIES
+ All Grades $ 150.00/student
Not refundable after May 2, 2011

FACILITY IMPROVEMENT $ 250.00/family
Not refundable after September 1, 2011

TUITION FEES (KG 1 Grade 7)

+ First & SecondChild $1325.00

+ Third Child $ 973.50

+ Fourth Child $ 737.50
ESL LEVEL 1 $1000.00

OFFSHORE STUDENT Grant CompensationAdjusted yearly according to Ministry Funding

PARENTAL CONTRIBUTION TO THE SCHOOL $ 150.00/family
(Amount to be credited with the completion of 15 volunteer hours)

Please note:

e Parents are encouraged to pay full tuition fees by Septemb#&r 2011

o All postdated cheques musbe handedin during re-registration/registration.

e Please inform the office a week in advance to avoid any NSF cheques. NSF fee
($25.00) BC Muslim School will enforce a strict policy on NSF cheques. Upon
notification, only ten (10) working days will be allowved to replace NSF chequegll
unsettled accounts will be referred to a collection agency.

e A tax-deductible receipt will be issued for the Capital Fund payment and 30% of
tuition fees (only upon full payment of all fees).

BUS FEES

Particulars 1st Child | 2nd Child 3rd Child 4t Child or
more

Richmond (Family Concession) $600.00 | $1,150.00 $1,700.00 Free

Vancouver, Burnaby, New Westminster| $900.00 | $1,700.00 $2,400.00

(Family Concession)

BC MUSLIM SCHOOL 9



SCHOOL HOURS

Grade KG -7 8:15a.m.—3:15 p.m.
Office 7:45a.m. —4:15 p.m.

SUPERVISION

Morning supervision starts at 8:00 a.m. and afternoon supervision finishes at 3:30 p.m.
For safety reasons, parents should not bring their children too early in the morning and
should pick them up promptly soon after dismissal. It is important to remember that the
masjid area is also a public area. Children should not be left without adult supervision.

DAILY ATTENDANCE /ABSENCE

Absence for the day

Parents are required to contact the office to let the secretary know about the absence of
their children before 8:45 a.m. A message can also be left overnight or before office
opening on the voicemail. If you do not inform the school about your child’s absence or
the school is unable to contact you to find out why the child is not at school, the school is
mandated to record that day as an “unexcused absence day”. An accumulation of these
days will lead to a grant loss for your child. The school will require you to compensate for
grant loss.

When you leave a message, please mention:

(i) The name of the child & grade
(ii) Reason for not attending school

EXTENDED LEAVE

Travelling outside the country/province or medical confinement during term time need to
be reported as extended leave of absence. Such absences will require notes from the
parents /medical documentation as soon as possible and not later than the student’s return
to school. Failure to provide a written note will lead to absences being recorded as
“unexcused absence” Again, an accumulation of unexcused absences may result in a grant
loss for your child. The school will require you to compensate for grant loss.

Parents are required to inform the school in writing about an intended leave of absence of 5
school days or more. Teacher s wi | | then be able to
educational program and assess student progress on return. The leave will then be regarded
as an excuse leave and the student will continue to meet funding requirements.

If this extended leave of absence results in a student not meeting the minimal hours of
instruction required by the Ministry (see Attendance Requirement for Full Gramdlow),
then parents are responsible for any grant loss.

BC MUSLIM SCHOOL 10
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To qualify for a full grant, a student must meet the Ministry’s minimum attendance of 600
hours before May 15 (equivalent to 108 days at BCMS). For any student not meeting these
attendance criteria, parents must compensate the school for any grant loss.

TARDINESS / LATE ARRIVAL

\ﬁn Punctuality is important so that no instruction is missed. All students

4 N arriving after 8:15 a.m. must proceed to the office to receive a late slip

’ \" prior to entering their classes. Any student not following this procedure
will be marked absent for the day, which will result in a phone call home
to the parent.

EARLY DISMISSAL

Parents should go to the office to sign their children out of school. Students will not be
permitted to leave the school building by themselves. The students will be informed meet
their parents at the office. Parents should not approach any teacher/classroom to ask for the
release of a student.

CHANGE IN DISMISSAL ARRANGEMENT

Any changes in daily routine tend to upset/confuse students, especially the young ones. If

you need to change your c¢child’"s dismissal ar
informed by 2:00 p.m. so that the message can be relayed to the child, teacher and bus

driver. If a request comes to the office after 2:00 p.m., we may not be able to relay the

message. In such cases, parents will be advised to seek other alternatives.

DROP-OFF AND PICK-UP

The safety and well being of our students while at school are our major concerns. Parents
must follow dismissal procedures when children are picked up at the end of the school day.
It is the responsibility of each and every parent to assure student safety in the parking lot
before and after school. It is necessary to abide by the following rules and regulations:

1) Never pick-upordrop-o f f st udents in thilé—

2) Always park your car in a designated parking space and allow sy
children to carefully exit and enter the car from this location.

3) Obey all traffic signs and any school personnel directing traffic.

4) Supervise your children once you have picked them up

STUDENT PLANNERS

As part of each stud e n textbeok fee (Grades 1-7) a customized student planner is
provided. The purpose of the student planner is to help in the development of
organisational skills and responsibility. It also provides a channel for regular home-school
communication. Students will be required to write down their homework assignments and
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parents are expected t o motheplainerandsignefter chi | d°
checking all homework is done. Parents are also encouraged to use the planner as a means
of communication between home and school.

HOMEWORK POLICY

Homework is an integral part of the learning process. Its purpose is to
reinforce classroom concepts, provide further analysis of these concepts and
finally to develop the necessary self-discipline to foster good study habits.
Students at the Muslim School are expected to complete nightly homework
assignments. Suggested homework times are as follow:

e Gradeland?2 15 — 20 minutes

e Grade 3and4 30 — 45 minutes

e Grade5to7 1hour — 1 hour 30 min.
Parents are expected to monitor their child
unable to complete a homework assignment, the parent is requested to send a note to the
child’ s teacher with an explanati on. Consi s

may lead to withdrawal of privileges as the teacher sees fit until the assignment has been
completed Persistent homework tardiness may require a Parent/Principal conference.
Some suggestions for helping your child with their homework:

e Motivate with praise
Encourage children to do their homework on their own
Provide a quiet organised study area and a fixed homework schedule
Encourage good work habits
Communicate with the teacher
Use the student planner

FIELD TRIPS

Throughout the school year students in all grades participate in
field trips to enhance their classroom learning experience.
Students are expected to exhibit the best behaviour when out
in public representing our school and the Muslim community.
Uniforms are normally required unless the activity requires
other outfits. Teachers must obtain permission from the
Principal for non-adherence to the uniform code. Those students who have demonstrated
poor behaviour in the past and those students not following the dress code, stipulated by
the teacher, will not be permitted to participate in class field trips. The parents will then be
contacted and asked to take their children home.

REPORT CARDS

Report cards are issued three times a year. Formal parent/teacher
interviews are held after the first and second reports are distributed.

BC MUSLIM SCHOOL 12



Dates for report cards distribution and parent/teacher interviews are included in the school
calendar.

STUDENT AWARDS

At the conclusion of each school year, the B.C. Muslim School hosts the
Annual Students Award Ceremony. This event serves to recognize student
achievement in different fields.

GRADUATION ASSEMBLIES

Kindergarten and Grade 7 have separate Graduation Assemblies. This is scheduled in each
year’s school calendar.

BCMS CODE OF CONDUCT

AThe best among you are t {Bokeag) wi t h the

Day-to-day experiences have warranted the adoption of various policies and procedures
both for the safety and well-being of the students and to better serve and maintain
academic standards at the school. It is necessary for parents to instil the importance of
respecting and obeying School Rules, which will, in future, help our students become law-
abiding citizens.

All minor incidents of inappropriate behaviour will be dealt with by teachers. Repeated

minor infractions will be classified as a major infraction. Major infractions will require
parent notification by the teacher, or Principal.

Code of Conduct

1. Respect for Others and Oneself
It is expected that all individuals will show respect to each other. They will be
polite and helpful. They will respect the rights of others and exercise tolerance
with regards to differences. All individuals will be encouraged to develop a
positive attitude towards others in their community.

2. Safety for Others and Oneself

It is expected that all individuals will act in a safe and helpful manner to each other.
They should be aware of their environment, to work and play safely. All
individuals will be encouraged to develop a sense of community and to think of
positive ways to make all areas safe for everyone.

3. Care of Property of Others and Their Own

BC MUSLIM SCHOOL 13
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It is expected that all individuals will keep the school environment and property
clean and treat all property with care and respect. All individuals will be
encouraged to develop a sense of pride in their environment and keep their activity
areas neat. They will be encouraged to develop a sense of pride in themselves,
their appearance, and to take adequate care of their properties.

Students are expected to uphold and demonstrate Islamic behaviour at all times by:

Maintaining cleanliness of mind, body, and clothing.

Displaying Islamic courtesies to all teachers, administrators, classmates, etc.
Learning and respecting classroom routines and rules.

Treating personal and school/Masjid property with care and respect.
Working and playing co-operatively.

Behaving as role models for other students (especially younger students).

uEnAnAnEndng

When at school, whether in the classrooms, hallways, playground, gym, masjid or bus,
students are expected to:

Use polite language.

Respect teachers and listen carefully to their instructions.

Respect opinions and feelings of others.

Respect school property and the personal belongings of others.

Adopt actions that will safeguard the safety and welfare of self and others.
Refrain from physical fights.

Resolve conflicts peacefully.

Respect all adults visiting or working around the school

[ ot ent-A e ent-E eI an-R en-E et

We would like the full support and co-operation of all parents in helping students
understand and adhere to all School Rules.

DISCIPLINE

Class rules are set by the homeroom and subject teachers. These rules will be
clearly communicated to all students at the start of the school year.
Infringements of these class rules and consequences of such infringement are
to be decided by the teachers.

Students will be sent to the office immediately for the following actions:

Cheating, stealing and/or lying.

Defiance of teacher authority.

Offensive language at school.

Fighting or otherwise endangering the welfare of others.
Vandalism of school property or grounds.

Smoking or bringing firecrackers/matches to school.

©©0 0000
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BUS RULES AND REGULATIONS

The B.C. Muslim School provides bus transportation to and from school
for a fee. Safe transport of students to and from our school is our primary
A H—=_.. concern, therefore, strict adherence to bus rules and regulations is a must.
Students who continually disregard bus rules may have their riding privileges suspended
or, in extreme cases, terminated.

Bus Rules

1. Students returning from school are required to be dropped off at their regular
location. Any changes to the drop off location will require either a written, dated,
and signed authorization from the parent or written authorization from the Principal
by 2:00pm of the day when such arrangements are to be made.

2. When boarding the bus, smaller children are to enter first.

3. Seats are assigned by the bus driver. No changing of seats will be permitted without
the permission of the bus driver.

4 No part of the body is to be out of the bus.

5. No pushing or shoving while boarding the bus.

6. No eating or drinking on the bus.

7 No littering or depositing of garbage on the bus.

8. No swearing, intimidating, threatening or abusive language will be tolerated.

9. No racial slurs or ethnic insults will be tolerated.

10. Do not vandalize, deface, or damage the interior or exterior of the bus.

11. Do not stand or walk while the bus is moving.

12. Do not call out to the driver unless there is an emergency.

13. Do not talk, laugh or shout loudly as it may distract the driver.

14.  The bus driver is the authority on the bus. Students must respect and obey him at
all times.

Suspension of Bus Service

Any breach of the bus rules may result in withdrawal of service for a period as determined
by the administration. Parents may be requested to bring the offending student to school
for a conference before the bus service can be resumed.

UNIFORM POLICY

As cleanliness and neatness in appearance is a duty incumbent upon all Muslim, the B.C.
Muslim School observes a uniform dress code.

The school uniform must be worn properly by all students except during authorized times.
This policy will be in effect from the first day of school and applies to all students. Any
student failing to observe the uniform policy will be:

1. Removed from class.
2. Assigned for in-school detention for the whole day OR
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3. Required to have parent bring proper uniform to school.

Repeated uniform policy violations may result in disciplinary action leading to suspension.
Periodic unannounced inspection of student uniforms and cleanliness will be carried out
during the school year.

Information regarding uniform supplier will be communicated to parents in a timely way
so that there is ample time for making purchases.

Girls K-4 Uniform

- Navy blue tunic

- White blouse

- Plain navy blue stockings or plain navy blue elastic waist pants — No jeans
- White hijab, (2 piece, pinless hijab recommended for K —3)

- Navy blue cardigan with school logo

Girls 5-7 Uniform

- Navy blue tunic

- White blouse

- Plain navy blue pants —No jeans

- White hijab

- Navy blue cardigan with school logo

Boys K i 7 Uniform

- Navy blue dress pants — no jeans.

- White shirt (tucked into pants).

- White colored T-shirt under white shirt if needed.

- Navy blue pullover v-neck sweater with school logo

Please note that fleece and sweat shirts are not allowed to be worn as sweaters. They can
be worn on warmer days in place of jackets but must be removed while working in the
classroom. They have to plain dark blue/black (small, unintrusive logo on side is
acceptable).

STUDENT SICKNESS AND INJURIES

In spite of teacher and staff supervision, emergencies and CDD
accidents do occur. While school personnel are capable of

handling routine cuts and scrapes, the school is not equipped to look after

ill or injured students requiring more than band-aids and cold compresses.

If an injury is more severe and requires further attention or treatment the

parent or emergency contact will be notified. Please be sure to regularly
update your child’"s “Emergency Information F

BC MUSLIM SCHOOL 16



The School also has limited resources for dealing with sick children. If your child is
unwel | i n the morning, it i s b e st ndition
becomes a concern to the teacher during the day, you will be asked to take your child
home. Parents and the home environment provide the best nursing needs for a sick child.

In an emergency, the Principal may decide that an ambulance needed to be called to attend
to the patient. In which case, the parents will be informed that an ambulance has been
called and that they should meet up with the child and attending school personnel at the
hospital. The cost for the ambulance will be billed to parents.

MEDICAL INFORMATION

Parents must make sure that the school has full and up-to-date medical information about
each child. This information will help teachers and the office personnel to provide the best
assistance to a child in case of medical emergencies.

DISPENSATION OF MEDICINE

School personnel can only dispense prescribed medicine in its original
packaging. All medicine must be handed to the office, and dispensed by
office staff only. We cannot dispense any over the counter medication to a
child under any circumstance. A sick child is best left at home under family care.

LUNCH AND SNACK

gy
Parents are requested to send their children to school each day with : a
nutritious food. Foods such as meats, vegetables, fruit, and bread )

provide a sound basis for good health and energy for increased

academic performance. Foods such as candy, gum, soda, and any other items containing
large amounts of sugar may affect behaviour adversely. To support our GO GREEN
efforts, please reduce food packaging and send food/beverages in reusable containers.

TEXTBOOK AND EQUIPMENT POLICY

In order to control costs and to preserve quality academic materials, it is

E necessary for all students to be responsible for their textbooks issued for

=7 their use during the year. Although the school does charge a textbook fee,

this fee is but a small portion of what is needed yearly to cover the purchase

of resources, workbooks and replacement of textbooks. At the end of the school year,

should the textbook be returned in an altered/damaged condition, it will be the
responsibility of the parent to pay the full purchase price to replace the damaged book.

Students will only use school equipment under teacher supervision. All

equipment must be used with care and returned intact to the teacher. The “& >
equipment policy relating to physical education equipment, playground balls, — “&;

etc. is similar to that of textbooks and library books. Should any student

willfully damage or destroy any school equipment or school property, it will be the

BC MUSLIM SCHOOL 17
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responsibility of the parent to pay for the damage. In order to assure fairness, any student
owing money to the school for damages will not be permitted to re-register for the next
school year until replacement moneys/fines are paid.

LIBRARY

ST T T

Class visits are scheduled regularly. Students are encouraged to also visit the library during
recesses. Students are expected to follow the following rules.

Silence in the library at all times;

No food, drink or bags allowed,

Books must be checked out before leaving the library;
Books must be returned within one week;

Only two books will be issued at a time;

Each late book will be charged 10 cents per day;
Borrower will have to replace damaged books.

Noogok~whE

INDOOR P.E. AND GYM USE POLICY

“g”  Students are allowed to use the gym under supervision during school hours.
The gym is off limits to students before school and after school.

VISITORS

All parents and visitors to the B.C. Muslim School must sign in at the office before
proceeding elsewhere on school premises. Please note that classes should not be
interrupted once in session. Parents should refrain from approaching teachers during
school time for any discussion. If you wish to speak with a teacher, an appointment should
be made at the office.

SCHOOL CLOSURES

In case of a school closure due to severe winter conditions, power shortage and other
emergencies, a decision will be made by 6:30 a.m. and all the personnel will begin calling
students. School closure will also be broadcast on BCTV, CKNW 980 AM, Z95.3,
CKNW 1130 News.

|t i's I mportant t hat the school has on

telephone number in the event of an evacuation of the school. Students will not be
released from school until either a parent or an emergency contact has been notified.

LOST AND FOUND

vostn| Any lost items will be placed in the Lost and Found Box in the school office. At
found]  the end or start of each year, any remaining uniform items will be resold during the
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uniform buy-back day and all other unclaimed items will be recycled through charities.

VALUABLES

It is important that students do not bring large sums of money or valuables
to school. Any money brought to school for payments should be handed
over to the class teacher or the office early in the morning. Some
prohibited valuable items include: pager s,
players. The school cannot be responsible for damage to or loss of any items brought from

home.

COMPLAINT PROCEDURE

Parents having concerns or complaints are requested to abide by the following:

1. Contact the child’s teacher. | f the ou
request a conference with the Principal.
2. If the problem is still unresolved after meeting with the Principal, you may wish to

inform the Principal that you intend to contact the Board of Education.

3. Write a letter to the Chairman of the Board of Education. This letter must specify
the nature of the concern/complaint along with proposed solutions. The Board will
then take steps to resolve the problem in an objective and fair manner.

APPEAL PROCESS

In case of expulsion, the student, his/her parent/guardian may appeal the decision within
(1) one week of the incident, in writing to the Principal.

A three-member review panel (3 teachers chosen by the Principal) will review the appeal

and make recommendations to the Principal.

Parents/guardians will be notified of the results of the appeal within (2) two weeks from

the day the appeal was received. If not satisfied with the decision of the review panel,

students and/or parents/guardians may write to the School Board of Education for another

review within (4) four weeks of the incident. Parents/guardians will be notified of the
results of the Board’s deci si oruchaniagpdali n ( 30)
The Board of Educationdéds decision is final

PERSONAL INFORMATION PRIVACY POLICY

Our school adheres to the Protection of Information Privacy Act (PIPA), which came into

effect on January 4, 2004. The Personal Information Privacy Policy describes the policies

and practices of the BC Muslim School regarding the collection, use and disclosure of

personal information about employees, parents, students and volunteers, including the

steps the school has taken to ensure personal and financial information is handled
appropriately and s e c wersenalynformatiéh PrevaysPelicyr e f er t h
(PIPA).
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